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Although one elective per year in the second and third year is recommended, the distribution of the two electives within
the three-year period can be flexible with prior notification to the Department Graduate Advisor. Contacting the course
organizer in advance to ensure that the class will actually be offered is strongly recommended.

You must have a minimum of 12 units per quarter.

Department Activities

Student Meetings

Graduate Students have a meeting with the Chair, Graduate Advisor, and the Departmental Seminar organizer at the
beginning of each quarter and the end of the year. Seminar sign-ups and important information on graduate student
guidelines and policies are discussed. This also provides an opportunity for students to invite guest speakers or talk
about any issues or suggestions regarding the graduate program activities.

Student Representatives

Two Representatives are elected during the end of the year Graduate Student Meeting for the following academic year.
Their responsibilities will be to develop the graduate student experience through organizing various events such as the
quarterly Graduate Student and Postdoc Collaborations (aka “Happy Hours”). Representatives will be entitled to a gift
card paid for by the department.

Student Research Presentations

Graduate students present their research throughout the academic year as part of the WEDNESDAY 11AM BC Seminar
Series. All students who have advanced to candidacy are required to present their research progress annually. Students
who are in their third year and up but have not yet advanced are strongly recommended to present their research to the
department. Senior students who plan to graduate within a year may not need to present (need to inform Seminar
Series organizers Dr. Selma Masri or Dr. Rémi Buisson at the beginning of the academic year to decide whether or not
the student will need to present) but will be required to participate in all other assignments including chairing and asking
questions at graduate student seminars as well as hosting and attending lunch with outside speakers.

Teaching Assistantship

SOM students are not required to TA, but are required to take the TAPDP, one-time TA Professional Development
Program, in September. The TA opportunity may be available through the School of Biological Sciences (Bio Sci). Doing
TA requires the PI's approval. Students make commitments on a quarterly basis. All TAs must complete the TAPDP to
be eligible. The student must sign the SOM TA agreement form, which is a binding commitment. By signing, the student
must accept a TA position. Because the TA positions are offered based on availability, there is no guarantee of TA
assignment nor is there guarantee of placement in a particular course. Those who receive a placement will hear directly
from Bio Sci. When notified, the student must immediately accept the assignment and let Barbara Shainberg and Krista
Barajas know ASAP as this affects fees, stipend, enrollment etc. for the student.

Annual Individual Development Plan (IDP)

All students are required to fill out the IDP form in October each year. The mentor signature is required. This will help
you and your Pl to map out a specific plan for your career development, submission of your manuscript, attendance to a
meeting, and completion of thesis in a timely fashion.
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Quarterly Faculty/Student Research Units Work Expectation Form

Faculty and graduate students must hold individual meetings during the first instructional week of each quarter to
discuss research work expectations. A signed outline of the work expectations must be submitted to Barbara Shainberg
by the end of the first instructional week.

Second-Year Symposium (Research in Progress)

The second-year students are required to give a short oral presentation at a symposium in June where all the BC faculty
members evaluate their progress. The research advisor will provide the assessment of the student and what he or she
has accomplished by filling out the evaluation form prior to the meeting. The purpose of this meeting is to critically
evaluate student’s progress, and to identify students with potential performance limitations early on.

Advancement To Candidacy

Pre-Advancement Committee Meeting

Students now have this as an option during their third year, two to six months before the actual advancement (during
the winter quarter or at the beginning of the spring quarter of their third year). The pre-advancement committee
members should be the same as the advancement committee members (see below). If the pre-advancement proposal is
prepared exactly as required for the Advancement AND the committee members agree, there is an option to convert the
pre-advancement meeting to the actual advancement exam.

Advancement Exam

Passing this exam is a prerequisite for the Ph.D. degree. The purpose of the Advancement Exam is to ensure that the
student has selected an appropriate research project for the dissertation with sufficient understanding of the
background and rationale, that the experimental work that has been completed or is being contemplated is scientifically
rigorous, and that the thesis work is likely to be completed successfully within the normal period of graduate study. All
graduate students in the Department are strongly encouraged to take the Advancement to Candidacy Exam by the
middle of the Spring quarter in the third year. If it needs to be delayed, the mentor and student must contact the
Graduate Advisor (Kyoko Yokomori) to explain the reason for the delay and provide an explicit plan for the exam
scheduling. Failure to do so will require the student’s research advisor to meet with the Graduate Advisor and the Chair
to discuss the delay. It should be noted that students are in general expected to graduate in 5 years and within three
years after passing the Advancement Exam. Foreign students will get the tuition reduction for a three-year period after
passing the Advancement Exam.

Advancement Examination Committee

The Advancement Exam committee should consist of five faculty members. At least three of them are members of the
Department of Biological Chemistry. Those include the students research advisor and_at least two must be the BC core
faculty members. The committee must also include at least one outside member who must be from another
department or school (joint faculty are excluded as an outside member). For students whose committee chair or advisor
may have a financial interest in their work, an Oversight member is also required. All members of the committee must
be members of the Academic Senate. The list of committee members must be approved by the Departmental Graduate
Advisor, Dr. Marcus Seldin at least one month prior to the exam. Furthermore, at the time of advancement, consent
should be obtained from those faculty members who will serve as a thesis committee member. Thesis committee
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Since the committee members need to see the student’s file, which must be kept in the Department office, students
should take their advancement exams in the BC conference room, located inside the Department Office.

Before the oral presentation, the student must first step out of the room and the student’s Advisor/Chair will briefly
summarize the student’s research and coursework progress. The committee members may also review the student’s file
at this point. After brief discussion, the student will be called back in and begin the oral presentation. During the oral
presentation and afterwards, the committee will discuss the proposal at length with the student. After this discussion,
the committee will excuse the student from the room and evaluate the student’s performance. The committee will then
immediately inform the student of its decision. If the student fails the exam, the committee will determine whether the
student will be allowed to retake the exam and when the retake should take place.

Necessary paperwork

The form to submit for Advancement to PhD Candidacy is titled “PhD Form | — Advancement to Candidacy.” The form is
submitted to the UCI Graduate Division, after the Advancement to Candidacy Exam, by the Graduate Coordinator
through the Graduate Division DocuSign system.

The student should ask and confirm at the time of advancement if the advancement committee members are willing to
serve on the doctoral thesis committee. At least three, up to five, members (more than 50% should be the BC faculty
members and at least 2 of them should be BC core faculty members) selected to serve on the thesis committee need
to be named on the PhD Form |. The student needs to provide the Graduate Coordinator with the names of the doctoral
thesis committee. Also, the Pl and student must identify any potential conflict of interest before the advancement
exam, and sign the “Conflict of Interest” form that is included with the PhD Form I. If there is a conflict of interest, then
the Oversight member must be present at the Advancement exam. Any questions should be directed to the
Departmental Graduate Advisor, Dr. Marcus Seldin.

The approved PhD Form | reports that the student has passed the Advancement Exam and is now officially Advanced to
Candidacy and may proceed with the doctoral dissertation. Any changes in the doctoral committee must be notified to
the Graduate Advisor and must be approved by the Dean of Research and Graduate Studies at least one month prior to
the final thesis defense.

Dissertation Committee

An important aspect of successful progress toward the doctoral degree is the selection of and timely consultation with
your Dissertation Committee (3 - 5 members). The purpose of this committee is not only to review the finished thesis,
but also to serve as a source of feedback from outside the student's own lab on how he or she is progressing on the
thesis project. The Dissertation Committee must be chaired by the student’s Dissertation Advisor, and a majority of
members must be from the student’s department. At least two members should be the core BC faculty members.
Members of the committee should be chosen in consultation between the student and his or her Dissertation Advisor
and should be approved by the Graduate Advisor Dr. Marcus Seldin. As mentioned in the previous section, the members
must be designated on the Advancement to Candidacy Form (it is highly recommended to keep all five members). The
Dissertation Committee does not need to have an outside member, but most students and their Advisor will elect to
have all members from the Advancement Committee.

If there is scheduling difficulty and/or the research project has changed, it is possible to change or reduce the committee
members. At least two of them must be the BC core faculty members. To make changes in the member composition of
the thesis committee, Graduate Advisor (Marcus Seldin) needs to be notified at least two months prior to the defense
date to initiate the proper approval process. The Pl must include the old and new committee member lists and brief
explanation for the change in the e-mail. This change needs to be pre-approved by Departmental Graduate Advisor
Marcus Seldin who must then request a formal approval by the SOM Associate Dean as well as the UCI Graduate
Division, _This should also be notified to the BC Office.
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