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What is an Affiliate Faculty?

A UCI Faculty member who has primary employment at 
an Affiliate site and also has UCI teaching 
responsibilities at an Affiliate site (LBVA, LBMMC, CHOC)

 Teach UC Irvine students, medical students, residents that 
rotate through the Affiliate site

 May be WOS or paid (when paid: typically 5% to 50%)

 Can be in any faculty series, however, most common is HS 
Clinical

IMPORTANT: Faculty who fall into this category with 
primary employment at the Affiliate may not have a 
Volunteer Faculty appointment (see: APM 279)
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Affiliate Paperwork

It’s important to obtain Affiliate Faculty Verification 
Form for New Appointments AND Renewals 

Affiliates must attest to their % time at the Affiliate site
 Affiliates with a paid UCI appointment and an Affiliate 

appointment at the LBVA must certify agreement to the HS 
Comp Plan
 Paid UCI faculty with an Affiliate appointment at the LBVA 

between 5%-50% are in HSCP by exception

 At Renewal time, department and Dean’s office needs 
updated record of Affiliates’ % time at the Affiliate site 
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OLD FORMS – do not use
5

1 2



CURRENT AFFILIATE FORM
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Affiliate Faculty Verification and 
HSCP Agreement Form



Keep track of your Affiliates!

It’s especially important that the department keeps a good 
record of all Affiliate faculty, and especially HS, 
WOS/Affiliate faculty in the Assistant Rank

APM 278
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Next StepNext ActnNext RevAffil SiteTotal %% AffilUCI %Annual RateCurrent StepTitleTCEndHire DateFirstLast
IP21-22100%100%$90,600IVHS Asst Clin Prof17326/30/228/1/16CassianaBittencourt
IIM21-2295%95%$112,100IHS  Clin Prof17346/30/2210/15/18VishalChandan
IIIM21-22100%100%$100,600IIHS Assoc Clin Prof17336/30/2210/1/16BridgitCrews
IVM21-22LBVA100%8/80%WOSIIIHS Clin Prof20106/30/22MariaDa Costa Iyer
IVM21-2251%51%$85,700IIIHS Assistant Clin Professor17326/30/222/24/20MariaDel Valle Estopinal
VAM21-22100%100%$114,600IIIProfessor1721OK2/1/19ElizabethHead
IIM21-22100%100%$112,100IHS Clin Prof17346/30/211/21/19CaryJohnson
IP21-22100%100%$81,400IVHS Asst Clin Prof17326/30/227/16/18XiaodongLi
VIII5yr21-22100%100%$156,600VIIProfessor1721OKDaniel Mercola
IVM21-22100%100%$123,300IIIProfessor1721OKEdwinMonuki
IVM+MCA21-22CHOC100%8/80%WOSIIIHS Asst Clin Prof20506/30/227/17/18AliNael Amzajedri
IIIM21-22100%100%$81,300IIHS Asst Clin Professor17326/30/227/1/20BehdokhtNowroozizadeh

Sample Log



ABBREVIATED PROCESS FOR HS, WOS AFFILIATES

SOM Academic Affairs Website/Appointments:
https://medschool.uci.edu/about/academic-affairs/faculty-
academics/hs-clinical-wos-and-volunteer

Use abbreviated process and forms for Appointments 
and Reviews for HS series, WOS faculty only

Please note: Affiliates appointed at the LBVA use ‘eighths’ 
instead of % time; all other affiliate sites use % time when 
appointing to paid positions
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New Procedures/Forms (2020): Why?

SOM-Specific Forms developed for HS series, WOS faculty 
with an Affiliate appointment to address issues:

1. Compliance to policies APM 278 & APM 279

2. Review standards for HS, WOS/Affiliate faculty may be 
different for this group

3. Difficulties in HS, WOS/Affiliate compliance/participation 
in UCIs review process (every 2-3 years)

THESE SOM-SPECIFIC FORMS SHOULD BE USED FOR HS SERIES, WOS 
FACULTY AFFILIATES ONLY
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What do I need to know?

 APM 279-0 Policy
https://www.ucop.edu/academic-personnel-programs/_files/apm/apm-279.pdf

 APM 278-17-c Terms of Service
https://www.ucop.edu/academic-personnel-programs/_files/apm/apm-278.pdf
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Where Do I Find More Information?
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SOM AA Website



Where Do I Find More Information?
12



HS, WOS Affiliate Grid
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Dept Eval Form
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Takes the place of the Department Letter
• Department Letter-Writer includes 2-3 lines in each box
• Form adds a page when ‘MCA’ is selected
• Remember: No Chair’s signature! Faculty Evaluator signs the form
• Dept Analyst fills out the top of the form
• DO NOT LEAVE THE BOXES BLANK
• DO NOT COPY AND PASTE FROM THE REST OF THE FILE – COMMENTS 

CAN BE BRIEF BUT MUST INCLUDE ANALYTICAL COMMENTS



Referee Feedback Form
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Takes the place of 
LOR’s and AP-11

• Everything is on one page; no 
need for an AP-11

• Referees check a box, and can 
include brief comments at the 
end

• Analyst Emails this form directly 
to Referee

• Dept. Analyst fills out select info 
at top of form, and then assigns 
a letter code



Summary of Contributions Form
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Takes the place of AP-10

• Dept. Analyst fills out select info at top 
of form including Employment History

• Everything is on one page, bullet-
points are OK

• No Separate Teaching Statement 
needed (included in the form

• Make sure the Faculty signs the form



Volunteer vs. HS,WOS (Affiliates)

HS Without Salary (WOS)Volunteer Group-3Volunteer Group-2Volunteer Group-1

APM 278APM 279APM 279APM 279APM

Provider employed/salaried by 
an affiliate site with teaching 
responsibilities at the affiliate 

site (e.g., LBVA, CHOC, LBM-
MCH)

Provider with teaching 
involvement at affiliate site but 
not employed/salaried by the 

affiliate site (e.g., staff 
physician/per diem at affiliate 
site, contracted private group 

with affiliate site)

Provider with UCI staff 
physician appointment/clinical 

privileges, and no teaching 
responsibilities at affiliate sites

Provider with no UCI clinical 
privileges and no involvement at 

affiliate sites (e.g., offsite 
community physician volunteer, 
community MedEd preceptors)

Description of duties

HS Clinical Professor Series 
WOS

Volunteer appointmentVolunteer appointment Volunteer appointment
Type of academic 

appointment

Please see requirements for HS 
Clinical Professor Series

Must address scope and 
proficiency in areas of expected 

contribution (e.g., teaching, 
clinical, service)

Must address scope and 
proficiency in areas of expected 

contribution (e.g., teaching, 
clinical, service)

***MUST INCLUDE 
ATTESTATION 
STATEMENT

Must address scope and 
proficiency in areas of expected 

contribution (e.g., teaching, 
clinical, service)

Required information in 
chair letter

*HS clinical professor series 
checklist

*UCI-SOM affiliate 
paperwork

Volunteer appointment 
packet

Volunteer appointment 
packet

Volunteer appointment 
packet

Required documents

*Routine based on rank/step

*If employed at 50% or 
greater at affiliate site, 8-year 
limit and MCA requirements 
for assistant rank applicable

Minimum every 5 yearsMinimum every 5 yearsMinimum every 5 years
Review 

timeline/interval
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***I attest that this appointment will be at UCI only and the appointee will not perform teaching duties at any of the UCI affiliate locations (e.g., LBVA, CHOC, LBM-MC)



Questions/Feedback
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Academic Affairs Principal Analysts – Faculty 
Elizabeth Jurado ejurado@hs.uci.edu
Mirella Ruano mruano@hs.uci.edu
Chanthou Sung csung@hs.uci.edu
April Heath heatha@hs.uci.edu
Tracee Davis traceed@hs.uci.edu

Academic Affairs Analyst – Volunteer Faculty
Shannon Henderson shannokh@uci.edu


