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05/2023  						        	  					            	         UCI-AP-RA1
Employment Information:
Initial Appointment Information: 
Citizenship/Visa Information:
Degree Information:
Appointee Information:  This appointment is contingent upon establishing your employment eligibility as required by Federal Law.  Please see your Departmental Personnel Coordinator for necessary documentation.
(Please provide information on most recent UCI appointment)
Total Annual Salary = [Annual Base Salary] x [% Time]
Monthly Rate = [Total Annual Salary] ÷ [Basis Paid]
▪ Non-Exempt employees must record time worked on a daily basis in UCI's Time Reporting System (TRS)
▪ Time worked, vacation, and sick are recorded in increments of 15 minutes
▪ Timesheets must be submitted for each biweekly pay period
Approvals
Print Name
PI/Supervisor's Signature		Date
Print Name
Chair/Director's Signature                  Date
Print Name
Dean's Signature                           Date
                                     , the Department of
 
is recommending you for an appointment as                            
                                                                                                                    . 
                                             is the person to whom you report and with whom you should discuss matters related to your employment.  We hope you will accept this appointment and look forward to your involvement with the University of California, Irvine.                                             
                                                                                             
 
Employee Acceptance
Employee's Signature                          Date
Academic Term Appointee Employment Form -  (UCI-AP-RA1)
In order to populate this section, please select Initial Appointment, Jr. Specialist Step Increase, 
or Revision from the box above.
Print Name
Vice Provost's Signature                  Date
Appointee Information:  This appointment is contingent upon establishing your employment eligibility as required by Federal Law.  Please see your Departmental Personnel Coordinator for necessary documentation. 
CURRENT - Employee Information:
Citizenship:  
Visa Type:  
Visa End Date:  
CURRENT - Appointment Information:
Title Code:  
Title Name:                    
Step:  
Begin Date:  
End Date:  
CURRENT - Salary Information:
Annual Base Salary:  
Salary Scale:  
Basis/Paid:  
% Time:  
Total Annual Salary:  
Monthly Rate:  
Account Information:  
STEP INCREASE - Employee Information
Citizenship:  
Visa Type:  
Visa End Date:  
STEP INCREASE - Appointment Information:
Title Code:  
Title Name:                    
Step:  
Begin Date:  
End Date:  
STEP INCREASE - Salary Information:
Annual Base Salary:  
Salary Scale:  
Basis/Paid:  
% Time:  
Total Annual Salary:  
Monthly Rate:  
Account Information:  
Total Annual Salary = [Annual Base Salary] x [% Time]
Monthly Rate = [Total Annual Salary] ÷ [Basis Paid]
▪ Non-Exempt employees must record time worked on a daily basis in TRS
▪ Time worked, vacation, and sick are recorded in increments of 15 minutes
▪ Timesheets must be submitted for each biweekly pay period
▪ Non-Exempt employees must record time worked on a daily basis in TRS
▪ Time worked, vacation, and sick are recorded in increments of 15 minutes
▪ Timesheets must be submitted for each biweekly pay period
Original to Academic Personnel, Cc: to Employee, Department
Sr. Associate Dean's Signature	Date
Junior Specialist Rank Increase Evaluation
Overall
Rating:
Junior Specialist					Date
PI/Supervisor Signature                                    Date
SECTION I: FACE-TO-FACE REVIEW (Completed by PI/Supervisor)
SECTION II: JUNIOR SPECIALIST'S RESPONSE OR COMMENTS (Completed by the Junior Specialist)
SECTION III: REAPPOINTMENT (Completed by PI/Supervisor)
SIGNATURES
Original to Academic Personnel, Cc: to Employee, Department
Academic Term Appointee Employment Form (UCI-AP-RA1)
UNION INFORMATION:Academic Researchers at the University of California are exclusively represented by the United Automobile Workers (UAW) Local 5810 union and additional information can be found on the website: https://academicresearchersunited.org/.  A copy of the collective bargaining agreement between the University of California and the UAW is available at: https://ucnet.universityofcalifornia.edu/labor/bargaining-units/ra/index.html.
 
 
 
BENEFITS INFORMATION:In accordance with University policy, your eligibility to participate in University of California benefits programs, including the University of California Retirement Choice Program, is dependent on the percentage and/or duration of your appointment. If you have a concurrent appointment in another department, the total percentage and/or duration of your appointments determines your eligibility. Please refer to the UC Benefits website http://ucnet.universityofcalifornia.edu. 
 
If you are eligible and choose to participate in any of the health and welfare benefits, you must enroll online within the first 31 days of your employment. Details concerning your benefits as an Academic Researcher are set forth in Article 3 “Benefits and Retirement Programs” of the Collective Bargaining Agreement (“CBA”). You can access more information about eligibility and enrollment options at Employee Experience Center or contact your department for guidance.
 
Upon hire, UCRP-eligible appointees will receive communications from Fidelity regarding the Retirement Choice Program which allows appointees to choose between two retirement plan options. Participation in the Retirement Choice Program is required, if eligible. Eligible appointees who do not choose an option within the 90-day enrollment period, will be automatically enrolled in Pension Choice. Eligible appointees are encouraged to enroll in the Retirement Choice Program as soon as possible to avoid delaying vesting or decreasing accumulations or benefits. Information about the UC Retirement Choice options may be found at: https://myucretirement.com/choose.  
 
 
APPOINTMENT INFORMATION:
Upon receipt of your formal acceptance, if any additional forms (e.g. visa application) are required to be completed by you, the
department will contact you. If you have any questions regarding this appointment, please contact your department representative.
 
Academic Term Appointee Employment Form (UCI-AP-RA1)
Information and Resources for Represented Academic Researchers
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