TERMINATION LETTER  

SAMPLE FOR VOLUNTEER CLINICAL PHYSICIAN
Periodically the Department of .................................conducts a review of the service records of the Clinical Faculty Physicians to determine if the required number of 75  annual service hours are being met by all members; to recommend continuation at rank, advancement , or non-renewal of appointment.

 

Our records indicate that for the past ..........years you have not met the minimum hours of service required to maintain your position as  ..................(title. 

Unless we hear from you by ..(5/1/0X).....indicating your plan we will take steps to discontinue your appointment on that date.

Other reasons may be given for the separation such as failure to respond to requests to submit information or failure to sign payroll documents or ??

Thank you very much for your past participation and interest in the teaching activities of the University of California, Irvine School of Medicine.

Sincerely

CHAIR
Cc: SOM Dean’s office 
