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SEPARATION DOCUMENTATION CHECKLIST

Use this checklist when assembling a documentation file for a Volunteer Clinical Professor
If Volunteer Clinical Professor has submitted letter of resignation:

Checklist

Letter of Resignation from Volunteer Clinical Professor
    If Volunteer Clinical Professor has not submitted a letter of resignation:

Checklist

Separation request from Department Chair addressed to Senior Associate Dean

Copy of Chair letter to Volunteer Clinical Professor (notice of intention to separate)
Copy of undeliverable/unresponsive email to last known address 

Response received from Volunteer Clinical Professor, if any
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